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Residence Life Student Staff Position Description
Position Title: Assistant Residence Director
Department:  Residence Life

Reports To:  Residence Director

Position Summary: Assistant Residence Director’s assist the Residence Director, provide leadership for building staff, and promote the spiritual, educational, social, cultural, and emotional development of students.
Education Requirements: Have and keep a 2.5 cumulative grade point average. In addition, the ARD must be in good standing with the College including being free of academic, disciplinary and chapel probation.
Experience Requirements: One year minimum of positively evaluated experience as a Resident Assistant at Messiah College.  
Skills, Characteristics Required for Position:  
· Demonstrate skills and characteristics necessary for a Resident Assistant.  See RA job snapshot for details.
· Lead in attitude through a cooperative spirit 
· Provide necessary support to supervisor, Residence Life Department and Messiah College.
· Maintain confidentiality regarding students, disciplinary issues, and/or fellow staff members’ job performance.

· Strong organizational and interpersonal skills as evidenced through recommendation of previous Residence Director.

· Demonstrates mature commitment and understanding to the mission of Residence Life at Messiah College.
Special Working Conditions:  
· Return to campus approximately 12 days before Fall Semester, 2 to 3 days before RA training begins. 
· Assist with opening and closing of residence halls, including staying until halls close for Semester and Spring break and returning early for Spring Semester.   
· Should be sufficiently free of other student leadership commitments in order to perform SRA duties.


1. Complete responsibilities and expectations of the Resident Assistant position.  See RA position description for details (Keep in mind some of the details related to having a floor of residents will not apply).
2. Give administrative leadership to tasks and procedures as assigned by the Residence Director. (i.e. check-in, check-out, T-shirts, staff retreat)

3. Schedule staff clock and walk Resident Assistants on your staff.
4. Serve as the Residence Director’s representative in his/her absence.
5. Maintain 5 regularly scheduled office hours per week.

6. Assist Residence Director with student conduct.

7. Support first year Residence Director’s with major FYE programming and key admissions days (accepted student preview days, open houses, etc.). 

8. Take leadership of portions of 1:1s, training, staff development and staff meetings as designated by RD.
9. Develop appropriate intentional relationships with all building staff members.

10. Serve as a resource person to other Resident Assistants and Senior Resident Assistants.

11. Provide administrative help to the Director of Residence Life during training, move-in, and checkouts. 

12. Other duties as assigned by Residence Director or the Director of Residence Life. 
1. Encourage student involvement in campus wide organizations, activities, and offices.
2. As a CSA (Campus Security Authority) you have the “duty to report” instances where someone is considering or planning to cause harm to himself/herself or others. This includes suicidal thoughts.  This is also includes any reports of sexual assault or abuse, assault, harassment of any kind and any other violations of Title IX anti-discrimination act. 
3. Assist the Campus Events and Building and Property Services staff in identifying facilities in need of repair or special custodial attention.

4. Other duties as assigned.
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Primary Duties:





Secondary Duties:








